Queen of All Saints School
EARTHQUAKE PROCEDURES

DURING A DRILL/EARTHQUAKE:
At the first sign of the early warning system or shaking, students should react
immediately and appropriately:

> DROP AND COVER

> TURN AWAY FROM WINDOWS

» STAY UNDER SHELTER

> LISTEN FOR INSTRUCTIONS FROM THE TEACHER AND STAY SILENT

1. If the instructions from the Principal or lead teacher are to evacuate the building,
the students, should remain silent, gather their jackets and bags (if possible) and
listen to the teacher’s instructions, as they evacuate.

2. The teacher leads class to the designated assembly area (ON THE GRAVEL
PLAYGROUND). Be prepared to choose alternative escape routes in case of fire
or exit blockage.

3. EA/Student monitors carry emergency bags (Grab and Go Bags) to designated
site.

4. Take attendance and administer First Aid if necessary.

5. Do not re-enter the building unless instructed by the Principal or lead teacher. (A
team of staff members may be assigned to re-enter building to search for
missing students).

6. Reassure students. Remind them that guardians may be delayed in calling for
them. All should remain calm and quiet.

7. Grade 7 students will “collect” the students by family and take them to their
“family colour groups”.

8. Students will wait in their “family colour groups”.

9. The “command table” will check the ID of guardians when they arrive. Assigned
EAs will go to get the students. They will take a coloured piece of paper with
them, containing the family name and number of children on it. They will give it
to the teacher.



10. The teacher will also check off the family on their list and collect the paper. They
will hold on to the coloured paper.

11. The EA will take the family to the “student release” area to meet their guardian.

12. All staff and students will remain on the gravel field until all the last student has
been picked up by his/her guardian.
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